Early Years Practice Procedures
	Forest Friends Club 
The Forest Friends Club at St Margaret’s Pre School provides a calm, safe and nurturing environment for children after their pre-school session.

We aim to
· Support working families requiring extended childcare
· Provide a calm, homely environment at the end of the day
· Promote play, creativity, and social interaction
· Ensure children feel secure, valued, and relaxed

Opening Times
· Forest Friends Club runs from: 3:00pm – 4:00pm

Admissions
· Available to children attending St Margaret’s Pre-School
· Sessions must be utilised on a weekly basis not ad hoc
· Ad-hoc sessions may be available on an emergency basis

Collection Procedure
· Children must be signed out by a member of staff
· Only authorised adults may collect children
· A password may be requested if the adult is unknown to staff
· Parents must inform the setting if someone different is collecting
· Late collection will incur a fee of £5 per session

Activities
· Role play and small world
· Construction and problem-solving activities
· Outdoor exploration
· Quiet/rest areas for relaxation

 Food & Drink
· A light, healthy snack will be provided, such as:
· Fruit, vegetables, crackers or toast 
· Milk or water
· All allergies and dietary requirements will be strictly followed.

Staffing
· Staff are qualified and experienced in early years care
· Ratios meet EYFS statutory requirements
· At least one paediatric first aid trained member of staff will be present

Safeguarding
· All safeguarding policies of St Margaret’s Pre-School apply
· Any concerns will be reported in line with safeguarding procedures

Fees & Payment
· Fees: £7 per session for a 2 year old or £6.50 per session for a 3 and 4 year old
· Fees will be obtained through Xero accounting software
· Funding hours may be used 
· Late payment may result in loss of place

Monitoring and Review
This policy will be reviewed annually or sooner if required to ensure it reflects current best practice and the needs of children and families attending the setting.
· Policy Review Date: 23.06.2026
· Policy Approved By: Natalie Ruddock
· Next Review: 23.06.2027
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